ADMINISTGRATIVE INSTRUCTIONS FOR MEMBERS, ARCHERS, COACHES,
JUDGES AND STAFF OF HKAA IN HANDLING PRESS INTERVIEWS/ENQUIRY

In order to promote the sport of Archery in HKSAR, members are encouraged to provide the press
with accurate and positive information pertinent to their own sphere of responsibilities. Furthermore,
to foster a positive image and for the best interest of the sport, all members (including Ordinary and
Associate Member Clubs), Archers, Coaches, Judges and Staff of HKAA, both inside and outside the
HKSAR whilst representing the Association in Overseas tournaments and official events, are reminded
to observe the following instructions when answering press enquiry, interviews or addressing the public,

no matter on pre-arranged or ad hoc occasions.

OFFICIAL SPOKESPERSON OF HONG KONG ARCHERY ASSOCATION

In respect of all matters pertinent to policies, financial arrangement or executive procedures of
HKAA, the Chairman, Vice Chairman, Honorary Secretary General and Honorary Treasurer (the
Officers) and any Staff duly authorized by the Officers are the designated official spokespersons. The
Officers may also appoint directors or selected archers, coaches/team managers or judges to answer
press enquiry or addressing the public with respect to their concerned spheres of expertise or

responsibilities.

INSTRUCTIONS IN ANSWERING PRESS ENQUIRY/INTERVIEW

» If the interview is arranged through HKAA, staff will, as far as possible, obtain questions from
the press prior to the interview and inform the interviewee for ample preparation;

» Questions for individual archers/coaches or members should confine to their respective
experience, knowledge or personal feelings on their own achievement. Questions pertinent to
policies, financial arrangement or executive procedures of the Association should be referred to the
Officers or staff duly authorized by the Officers;

» If the interviews are not arranged through HKAA, the Association should be informed prior to
the interview, together with the intended questions and answers or as soon as practicable
afterwards for overseas events;

> Interviewees are to familiar themselves with the objectives of the Association in promoting the
sport of Archery in Hong Kong and to confine their answers to their own personal experience,
knowledge or feelings on their achievement along with factual and objective comments.
Hearsay comment or unsure criticism should be avoided and personal data privacy must be
observed;

> In order to provide necessary support to the interviewees (archers), EC or representative of the
Member Club will be informed and assigned to provide necessary assistance to ensure accuracy
of the answers (CD for coaches, JD for Judges and TD for Team Managers overseas);

> If the interviews are to be conducted in the competition venue, respective DOS must ensure that
safety is of paramount importance and ensure strict compliance by the press and interviewees.
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